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Reporting

« Calendar Rolls « CTE
« (Calendar Information « Gifted and Talented
« Terms * Mode of Instruction
* Period Schedules « Hybrid — Online Class Indicator
 Days « Behavior
« Early Intervention * Drop Out Cohort
« Classroom-Based Programs  Personnel
« Jump Start Program « Teacher/Class

« Home-Based Programs Validations/Certifications

Out of District  Reading the Reports
Extracurricular « Certifiers




Calendars How the Data is Used

PIR Days — Accreditation (3) & School Fmance (7)

« Non-instructional minutes Aggregate Hours — School Finance
Course Minutes — Accreditation and CTE

 Term Dates
« MCA 20-1-301
 K-3: 720 Hours
* 4-12: 1080 Hours
* Instructional Days and Minutes by PERIOD Data Validation Reports
Schedule
« Period Minutes by Period (HS Only)
* Early Release Days
* Number of Instructional Days
 PIR Days— MCA 20-1-304
« 3 minimum, 7/ max
« Separate Calendars:
« Extracurricular
 Home-Based Early Intervention

Calendar Certification

Calendar Validations and Information

——
ol ° 207

NAVIGATING{EHANGE



https://archive.legmt.gov/bills/mca/title_0200/chapter_0010/part_0030/section_0010/0200-0010-0030-0010.html#:%7E:text=School%20Fiscal%20Year-,20%2D1%2D301.,graduating%20seniors%20may%20be%20sufficient.
https://archive.legmt.gov/bills/mca/title_0200/chapter_0010/part_0030/section_0040/0200-0010-0030-0040.html

Calendars

Review — Gaps between periods setting is INCLUDED (change/update in Scheduling &
Courses > Calendar Setup > School Year Setup)
Do not put in Start of End Dates on this screen

School Year Detail

*Label . Active
123-24 ()

“Start Year | *End Year
2023 | 2024
Start Date End Date

| = [T

School Year | v | | Load Preference From Previous Year | | Reset Default Preference |

Instructional Minutes Preference
Exclude non-instructional periods

Exclude non-instructional minutes

|| Exclude time gaps between periods | | Max non-instructional minutes for period gaps

School Day Minutes Preference

Exclude non-instructional periods

| | Exclude non-instructional minutes | | Max non-instructional minutes per period

|| Exclude time gaps between periods | | Max non-instructional minutes for period gaps




Calendars

Scheduling & Courses > Calendar Setup > Calendar Information
Fiscal year in Start and End Date
Type for MOST Calendars = Instructional

Calendar ID =chool
250 190 Harrison High (schoollD: 15)

*Hame Mumber SEqUeENCe
| 24-25 Harrison High | | | |
*Start Date *End Date summer School
(07012024 |7E] 06302025 [T ]
Student Day (instructional minutes) Teacher Day (minutes) Exclude
| 360 | | 420 | ]
YWhole Day Abzence (minutes) Half Day Absence (minutes) =chool Choice
| 240 | 180 |
Type
| I Instructional e |
Require Student Assignment External LM Exclude
[] []
Ignore Master Push
I:I
Testing Count Date
| 5
Commenis
rolling 0311172016 11:45 AM

Food Service Edit Check

| (default to blank - no override)




Grade Level Setup

Scheduling & Courses > Calendar Setur

= Kindergarten = State Grade Level KG

Mame (lock

R KF: Kindergarten Full Time** must be updated
:;mmauwl | prior to 25-26

R, Review sequencing between calendars

oo 6t grade = Seq 7 (see image)

03: Grade 3 7th would be Seq 8

04: Grade 4

: Grade 1

05: Grade 5
06: Grade 6
07: Grade 7
08: Grade &
09: Grade 9
10: Grade 10

11: Grade 11

12: Grade 12

KF: Kindergarten Full Time**

Il KG: Kindergarten |

PE: Pre-kindergarien

[ |




Calendars

Review — Scheduling & Courses > Calendar Setup > Terms
Terms should NOT have more than 2 days between them, e.g. Sat/Sun NOT 12/19/4

*Mame *sequence *Start Date *End Date
XM [ori2024 ¥ |ﬁ
}‘f_ |2— 09302024
* |3 01/04/2025
x |4

| Add Term |

*Seguence *Siart Date *End Date

IE || 070172024 | |J|E|Eh""?,“"||"'4
|r;-q.3n"1|r14 |J| 12/2042024
|[12i232024 75| 03212025 |
||03r24r2025 75| 06i30/2025 |

| Add Term |




Period Schedules - Elementary
Examples

Period Info

Shlame : Desponsive
Time Instructional

| AM B

|| 8-:00 AM [[11:45 AM [0
[[12:00 PM [[12:30 PM [l
[[12:30 PM || 4-00 PM

_ Lunch

'}{ _EnurSES
[ Add Period

Errors:

* Non-instructional time in the middle of the day
* 15-minute gap between AM and Lunch

e Structured recesses???

-~ = 20_25
NAVIGATING CHANGE




Period Schedules - Elementary
Examples

Period Info

Name *Sequence Start Time End Time Lunch Non- Responsive
T Instructional

|| 8:-00 AM [[12:00 PM
[[12:00 PM [[12:45 PM
[ 12:45 PM || 4:00 PM

Courses

Add Period

4:00 PM 4:01 PM

Accuracy Check:
 Lunch time denoted

 No gaps

15 minute un-structured recess + 30 minute lunch N\ Y
o =g 72075
NAVIGATING CHANGE




Period Schedules

Period Info

XXXXXXXXX

"Name *Sequence Start Time End Time Lunch
Early 1 | 07:40 AM 08:35 AM I
k 2 || 08:40 AM 09:35 AM I
3 ||09:45 AM 10:05 AM I
4 [[10:10 AM 11:05 AM [0
5 [ 11:05 AM 12:04 PM 0
6 l[12:47 PM 01:41 PM [0
7 |01:46 PM 02:40 PM I
8 ||02:45 PM 03:40 PM I
ACT 9 || 04:00 PM 05:00 PM I

[ Add Period

Mon-
Instructional

O
M

The gap in the schedule
will count as

instructional minutes
vs. lunch time

<NEREREEE)

Responsive

| [ I R | SR SR o PR o ——— B e ™ M d N o o TR

d",.—» 2025



Period Schedules

Period Info
*Name *Sequence Start Time End Time Lunch Non- Responsive
Time Instructional

X | Early 1 07:40 AM 08:35 AM 0 -
X |1 2 08:40 AM 09:35 AM 0 C .
x 2 3 09:45 AM 10:05 AM 0 C -
x |3 4 10:10 AM 11:05 AM IC [: -
* |4 5 11:05 AM 12:04 PM IR = -
X 0 C
x |5 7 12:47 PM 01:41 PM 0 = .
X |6 8 0146 PM 02:40 PM 0 C

X :? :9 02:45 PM :ﬂ?.-:zm PM ::] =

X |ACT 10 04:00 PM 05:00 PM IC

| Add Period




Days — Regular Day

School Day Checkbox
Instruction Checkbox
Attendance Checkbox

No Start Time or End Time
No duration

If Start and End Times doNOT align with a
“‘normal day”, a new period schedule must be
created to reflect hours accurately

———
el ° 2025

NAVIGATING{EHANGE




Days — 2 Hour Late S

School Day Checkbox
Instruction Checkbox
Attendance Checkbox

No Start Time or End Time
No duration

If Start and End Times doNOT align with a
“‘normal day”, a new period schedule must be
created to reflect hours accurately

Diate
06/09/2025
*Penod Schedule

| 2 HR Late Start w |
School Day

Start Time

-
_

Instruction

End Time

- ,_—»‘

NAVIGATING{EHANGE



Days — PIR/In-Servic

DayDetail
Date

06/09/2025
*Period Schedule

School Day Checkbox | Daily v

st . = b =chool Day
AttermdanceCheckbox Start Time

No Start Time or End Time
No duration

Day Event = IS: In Service

Duration = Number of Minutes |15 In Service
| Add DayEvent |

ﬂ" — 2025
NAV|GAT|NG CHANGE




Days — PIR/In-Servic

*Penod Schedule
Daily
School Day Checkbox |5|:hnnl Day

Instruction Checkbox
Start Time
Attendance Checkbox

No Start Time or End Time

No duration
Day Event = |S: In Service % [15: In Service
Duration = Number of Minutes | Add DayEvent |

—F 2035
NAVIGATING{CHANGE




Days — Parent Teach

School Day Checkbox
Instruction Checkbox
Attendance Checkbox

No Start Time or End Time
No duration

Day Event = PT: Parerdl eacher Conference
Duration = Number of Minutes

Date
06/09/2025

*Penod Schedule
| Daily
=chool Day

Start Time

Commenis

3
Type
Minutes
¥ | PT: Parent-Teacher Conference V]|1E[|- | | |

| Add DayEvent |

—F 2035
NAVIGATING{CHANGE




Early Intervention Programs

3 Programs — Literacy AND Numeracy
« Classroom-based program

« Jumpstart Program

« Home-Based Learning

Assessed students must have an eligibility record, REGARDLESS of the student’s participation in

a program (example: student is assessed in Spring; however, moves before school/program start
date




Classroom -based Program

« Child has not yet entered OR has not completed Kindergarten

« Must be 4 years or older on or before September 10

« May be at least halttime (360 hours) or up to fulttime (720 hours)

* Instruction MUST align to MT Early Learning Development Domains and Content Standards

Implications within Infinite Campus

« Students are enrolled in state grade PK

* May need a different instructional calendar (if period schedule is different than K3)

« MUST HAVE AN ELIGIBILITY record

* Must be indicated as ANB eligible for Fall and Spring (up to 1.0 ANB)
Must have an enrollment in a course, with a properly licensed and endorse©ducator, AND
meet class size requirements




Type

Jumpstart Program —

| A Alternative

. B: Homebound

 Eligible child is 5 years or older on or before September 10" and has NOT yet completed 3¢ e onste

grade | H: Homeschool
« Takes place in the summer, between the end of one school year and the beginning of the ne '“‘3“‘*”‘&' E
* Requires 120 hours of instruction in a minimum of 4 weeks of programming o om -
* Instruction MUST align to MT Early Learning Standards and MT Content Standards for ELA BRESSEE

5. Summer School

X: Qutside District

Implications within Infinite Campus
 Requires a separate calendar showing the appropriate instructional time frame (120 hours/4

weeks) and accounts for norrinstructional time (recess and lunch)
» Students are enrolled in the grade they will be in the Fall (K3)
« MUST HAVE AN ELIGIBILITY record

Requires daily attendance records

t have anenrollment in a course, with a properly licensed.andendorsed
size requirements

NAVIGATING CHANGE




Homebased Program —

| A Alternative

¢ MUSt have an e||g|b|l|ty reCOI’d | B: Homebound
« Enrollment in a separate calendar with calendar type: Other  F: Ot
« Enrollment in grade PK (age 4 as of September 10") Enrollment Exceptions

| H: Homeschool
State Exclude

through grade 2 N

* Indicated in the enroliment as participating in a home
based early literacy program (like an extracurricular -
student) X: Outside District
* No ANB eligibility (program is paid from another source)
» May have either an instructional enroliment in the district (P puesm—Gm—_—m
or S) [P: Primary
« Parent contact information should be in Notes so Waterford
can connect with Parents S: Partial

N: Special Ed Services

|- Instructional

| J: Jumpstart

R: Residential

5: Summer Schoaol




Wh at’ S the Jumpstart Program o

« Eligible for 0.25 ANB or 1.25 A" Alternative

lefe rence? total if enrolled Fall/Spring B Homebound

Requires separate Data F- Offsite
Certification (end of August)

H: Homeschool

|- Instructional
Classroom -based Program - ANB from Jumpstart will be [
appended to the ANB for | O: Other
+  Eligible for up to 1.0 ANB if enrolled Fall/Spring o
Fall/ Sprl ng x Outside District
 Must have eligibility indicated Fall/Spring k "
T Homebased Program
- T . No ANB eligibility
) O ) . .
i ang,imersion P e * Program is paid from another source

Spring Enroliment Count

Spring Aggregate Hours of Inst. Spring Absent Exclude Spring ANB
[ . ] [0_000 ] O

Job Corps MT Youth ChalleNGe Age 19 or 20 Eligible for ANB

Enrollment Exceptions
O 0 State Exclude

Classroom-Based Early Literacy

@) <~

S Home-Based Early Literacy !
0 —

ol ° 207
NAVIGATING{CHANGE




Student Information > State Programs > Targeted Interventions

Can select multiple
Eligibility Domains

Program Information

Record Entry Date: (Required) End Date:
‘ month/day/year £ ‘ ‘ month/day/year = ‘
School Year: (Required) State Grade: (Required)

\ 2526 v \

‘ 05: Grade 2
Eligibility Domain: (Required)
Select all that apply

‘ 05001LC: Listening Comprehension (01, 02) €3 ‘

| 05001RCS: Reading Composite Score (02, 03) @ | X
| 05001V0: Vocabulary (01,02,03) € |

Methodology Tool (Required)
Select Methodology Tool:

[ -

|

05001AR: Acadience Reading (01, 02, 03)
05001AWP: aimswebPlus (01, 02, 03)
05001DIBELS: DIBELS 8th (01, 02, 03)
05001EBP: Early Bird (PK, KH, KF, 01, 02, 03)

05001ECBM: EasyCBM (01, 02, 03)

N5NN1FR- FastRridae (N1 N2 _N3) v

Comments:
Maximum 255 characters

Grade Level at which the
student is Assessing at
i.e. 1t grade assessment
= 15t grade




Intervention Classes




Student Information > State Programs >

District of Residency

Do NOT enter in Student Enrollment
Does NOT need an end date if the
student returns

Program Information

Start Date: (Required)

| 05/18/2025 il

Resident District: (Required)

End Date:

| month/day/year

[

0000: Out of State

0861: Absarokee Elem

0862: Absarokee H S

0577: Alberton K-12 Schools

0536: Alder Elem

___NNAA- Alzarda Flam

- >

N

M= A

AVIGATING CHANGE



Calendar Info

Calendar ID
250

*MName
| 24-25 Harrison High EC
*=tart Date
|07/01/2024 |7
=tudent Day (inztructional minutes)
| 360 |
Whole Day Abzence (minutes)
| 240 |
Type
| I: Instructional i |
i ment
A Alternative
| B: Homebound
H: Homeschool
I: Instructional
O: Other
R: Residential ke
vernde)
=. Summer School

X Qutzside District

Extracurricular

Calendars

Scheduling & Courses > Calendar Setup >

Calendar Information
Fiscal year in Start and End Date

MUST BE IN SEPARATE CALENDAR

Type = O: Other




Extracurricular Enroliment

*aervice Type

P: Primary

1. Search for the student using Student Locator with the
- Primary Extracurricular Calendar in the top left corner

_ 2. Enroll student with Service Type of S: Partial and Start Status
N: Special Ed Services of Transfer in from Home School or Private School

3. Select the Extracurricular Activities Only checkbox and click
State Reporting Fields Save
Eziﬂgtﬂggtzﬂ?tinalhrd |fn:-|thn:r 'El:r:llalr.-urﬁc:_uIar_.-'J.izliuili_e.i- D.nl'g.r'_-:lr:Hc-m&-Eiased Early Literacy' are marked. Only non-public students should 4. At the end Of the SY, indicate the number Of Wee kS Of
It;'EI£T1ar::udrnj;u IE;E‘?:;E|TEI::JI?=:1GHE:::I~I7: {[I:ILI:PS::II::znn;;hirj;:?uﬁrju'lrlH:_;tft:::;;:ra is needed EXCEPT End of Year Mumber of 6+ and Number of 18+ = . .
weeks aclivilies completed. pa rtl CI p atl O n
Enrcliment Exceptions .
iate Excude i Acivi 5. End date the student with an enroliment end status of Transfer
L
Home ased aryInteventon back to Home School or Private School. ClickSave.

Completed Extracurmicular Activities for Non-Public School Students é

Number of 6+ week activities Number of 18+ week activities

N o




CTE — Middle School AND High School

Scheduling & Courses > Courses > Course Information
Course Codes
Pathways

« WBL
Dual Credit

AMAZING RESOURCE -
https://drive.google.com/file/d/10OgOMJDCXz9tzEYyFWV36AJsngi TIkLOMt/view?pli=1



https://drive.google.com/file/d/1OgOMJDCXz9tzEyFWV36AJsngiTlkLOMt/view?pli=1

CTE — Middle School AND High School

Student Information > State Programs > CTE Concentrator

« Auto-update in the future

« Pathways

« CTE Concentrator

« Student Single Parent = Student who is a Parent

* Credits should be updated for those earned in 2425

« Validation Report to Verify Students who have taken CTE Courses- CTE Students Rostered to
Courses with Pathways

L IS
*CTE Pathway *CTE Concenfrator *Student Single Parent *Slart Date Modified Diate
v | | v 05222025 [Ta]  [0s/2202025 [T
CTE Credits
Total Pathway Credits Eamed

Total Pathway Credits Eamed i= automatically calculated from the sum of In Disfrict Credits Earned and Out of District Credits Eamed.
Students who have eamed a minimum of 2 Pathway Credits are considered a CTE Concenfrator.

In Disfrict Credits Eamed Ot of District Credits Eamed
0 0 |

Dual Enrollment Crediis Work Bazed Leaming Credifs




CTE —NEW FOR 25-26 MS AND HS Pathways

* Yes a class can be a Distance Class or Online AND be CTE

 Yes a CTE Pathway needs to be defined

* Yes the WBL Checkbox and WBL Partner can be entered
Rule of Thumb:

1 CTE Pathway can have more than 1 WBL Partner; however, a new course will be needed for
each WBL area as ONLY 1 CTE Pathway per WBL Course

State Defined

NAVIGATING CHANGE




New Save Delete Print Summary Report Documents

te | End Date | Program Status | Created By
Student Information > Program Participation >
Gifted
Do NOT enter in Student Enrollment
* Program Status:
« Eligible Eaati EndDate
. Not Eligible [ StamL:'] B
« Evaluation Methods (optional): [menuﬁed Date|_nl
 Test Scores Comments (up to 255 characters)
« Student Observation )
« Student Portfolio Elements
Select Values

NAVIGATING CHANGE




Mode of Instruction

Remote or Online Only {no in-person or hybrid instruction)
| v|

—n (some remote and sor

| AS: Offered fo All Students |

school: Arthur Elementary

+Start Date End Date =3 Offered fo Some Students 20 instruction)

2025 E E

Remaote or Online Only (no in-person or hybrid instruction)
w’

| M- Not Offered |_

Hybrid - BEoth Remole and In-Person (some remote and some in-person instruction)
b

Full-time In-Person (no online or hybrid instruction)
w’




Student Mode of Instruction

School Number i.e.
Elementary State School
Number (4 digits)
auto-populates when
calendar is selected for
enroliment for in-person

*Start Date End Date *Instruction Schoo

i ]

*Instruction Mode

01: Full-time In-Person (in-person only, no times of remote instruction)

| 02: Hybrid - Both Remote and In-Person (some remote and some in-person instruction) |

03: Remote or Online Only (remote leaming only, no fimes of in-person instruction)




Behavior Events

State Codes MUST MAP to State Codes— DO NOT TOUCH THE STATE
EVENT/RESOLUTION CODE MAPPING
ALL ISS and OSS are State Reportable
Done by calendar—do NOT toggle to all people
Local Codes MUST MAP to Local Codes

School Available In Referral
District Wide ‘
Code *Name
1801 | | Harassment, BULLYING (sexual)
*Alignment Demeriis *tart Date End Date
Discipline | i I_u|
Category =Classification
Extreme + | Mone v |




Behavior Resolutions

State Codes MUST MAP to State Codes— DO NOT TOUCH THE STATE EVENT/RESOLUTION CODE
MAPPING
ALL ISS and OSS are State Reportable
Done by calendar—do NOT toggle to all people
Local Codes MUST MAP to Local Codes

Behavior Resolution Type Detail

School Calculate End Date/Duration

District \Wide ]

Code *Name

400 | | MIT - Suspension, 0SS, IAES |

*Alignment *Start Date End Date
Discipline + | e :

Category State Resolution Code (Mapping) Sub-Type
Minor | | MIT - Suspension, 0SS, 1AES Expulzion %
Allow attendanc




Drop Out Cohort =

Graduation Data due June 20", 2025 femic D
Drop Out Cohort is due in the Fall e

 Students who drop out before the last day of school must re-enrollby September * :
30t to NOT count as a dropout.
« Students who complete the year, but do not show up in the Fall:
« Should have a 1-day enrollment (or per District Policy) and have until
September 30t, 2026, to re-enroll.
« Students who complete the graduation requirements during the summer, should
be counted as current year graduates. Summer of 2025 = 2025 Graduate

- Dn:upuut exceeded age n=-|:|U|rerr1-:r|l set by district policy

20 Dropout, removed or expelled, without option to refum : jed, Did
}: Dropout, withdrew to enroll in non-diploma program
). Dropout, unknown




Personnel L

 Employment Dates
« District Assignments

« FTE
« State Assignment Codes
Why? « SPED Level
« Specialization
Streamline data source—one system * Supervisors
Allows for staff to be assigned to districts,  Credentialing
schools, students & courses
 Talks to: Who?
* Accreditation e e
D . Admin
bile . Admin Assts
Seuoe] SiEes « SPED Service Providers
© QEC | - « Paraprofessionals
Ties to other State required reporting within . Subs

Campus — Teacher/Class, etc.

« Short-term and LT workers
e Food Services Staff
 Bus Drivers

« (Coaches




THE MATRIX

State Assignment Code Matrix— Outlines the position codes used for identifying the role
ofdistrict employees

* Position Codes
* Descriptions!
 QEC Eligibility
« FTE

« AND MORE!!
https://opi.mt.gov/Leadership/Data-Reporting/EDUCATE-Infinite -
Campus#10765913129-personnel-reporting



https://opi.mt.gov/Leadership/Data-Reporting/EDUCATE-Infinite-Campus#10765913129-personnel-reporting
https://opi.mt.gov/Leadership/Data-Reporting/EDUCATE-Infinite-Campus#10765913129-personnel-reporting




Position Codes

Based on the role of the staff member
withm the district. Some codes hang out with other codes:

« DS11:Extra Duty — Requires Educator
Used for: License
 Elgibility for QEC  DS12: Extra Duty — No License Required
 FTE  DS13: Extra Duty — Requires Professional
« SPED License
What are Position Codes? These positions are for stipends in addition to
« AD - Admin reqular salary— NOT including Coaches or EC
« DS —District Staff Stalf

e PC —Program Coordinator

* PP -Paraprofessional

« RT —Retired... the mythical goalofall
 SE-SPED

e SP —Specialized Personnel

« TC —Teacher




Quality Educator Payment Elig

Position Codes Eligible for Quality Educator
Component

Individual eligibility depends on these factors:

 Educator properly icensed and endorsed by
Dec. 15!

* Emergency authorized educator licensed by
Dec. 15t for no more than 3 years

* Professionallicensure active on Count Date

Nofte: An educator listed on a QEC validation
report in Infinite Campus is not a guaraniee that
the individual will be included in the district’s
QEC payment (MUST meet on of the criteria
listed above)




District Level
ASSIQ N ments District Edition IC Users:

There are times when a school level
assignment is required for functionality, but
not for state reporting (e.g., Behavior, Food
Service). There are two options:

3 options in Infinite Campus for District Level
Assignments:

 District Level EL

 District Level HS

* District Level K-12 :
1. Split the FTE between the School

Infinite Campus is setup by SYSTEM, but Assignments; OR

Personnel are reported byLEGAL ENTITY. 2. Mark the School Assignments “Not State

USE STAFE LOCATOR Reported” under MT Titles and create a
District Level Assignment for state

Use the District Level EL/K12 code to report staff reporting.

for are District Level for your elementary or K12
Legal Entity.

District Level HS is only available in districts with

more than one high school.



District Level
Assignments

When in doubt, create a NEW District

Assignment

E.G.

* Paraprofessional changing to Teacher

* Moving from .75 FTE to 1 FTE

* Changing from Elementary to Middle
School

* Changing Departments from Science to'y 4
Math )

 Promotion from Teacher to Lead Teacher

 Change in Supervisors




CONTRACTORS

Districts must report contractors that are providing direct services to
students.

e Special Education Related Service Providers

 Teachers

* Nurses

Note: Not required to report contracted services (e.g., bus companies and
their employees). NO FTE.

These individuals are not paid through payroll



NEW TO 2026.:
CONSORTIUM
PROVIDER

3 Positions for Accreditation
* Library

* Counseling

e Curriculum

Note: Anyone can be a contractor, not everyone can be a Consortium
Provider. No FTE.

These individuals are not paid through payroll



Credentials

Credentials are required for:
* Professional staff (licensed through the Department of Labor
(DLI))
* Must be entire license number with punctuation e.g. SLP-
SP-LIC-346097
* Paraprofessionals
* Special Education teachers

Enter in Census > Staff > Credentials
Professional Staff = Licensure/Certification

=gaprofessionals = Highly Qualified




redentials - Profes

opdae
3 3, Montana Department of X
%oy LABOR & INDUSTRY “Start Date
: 07/29/2024
Home Help RELLHEREE(S M Permit Search ;End Date
Underground Utility Incident Report Search Continuing Education Search v (
02/01/2026
License Search () Fully Certified
— License Information
Licensing Board/Program English Learners Credential
[Select V]
License Type [
[select M

License Number

| | SPED Related Services Credential

[SPEECHPATH: Speech-language Pathologists

—License Holder Information
First Name Last Name Health License

{ | I
Business Name v
I |
City State Zip .
| I I l License Number
Country (
[Select | SLP-SP-LIC-12678
—License Information \
Licensing Board/Program: Board of Speech-Language Pathologists and Audiologists License / Certification Type
License Type: Speech Language Pathologist License ( v ]

License Number: SLP-SP-LIC-12678
License Status: Active
License Expiration Date: 02/01/2026

License Issued Date: 07/29/2024

INAVIGATING{CHANGE




Credentials - Paraprofessiona

New Employment Credential Information

“Start Date
08/28/2024 | [~

End Date
-
Subject Type

v

Met HOUSSE HOUSSE Completion Date
O =

Subject Matter Competency

Paraprofessional Qualification

A Associates Degree

AA:Academic Assessment

HE:Two or More Years of Higher Education

LT:Licensed Teacher

NA:None of These Apply

Instructional
Paraprofessional

v

New Employment Credential Information

“$tart Date
08/28/2024 | ™

End Date

o
Subject Type
SPED: Special Education Content v
Met HOUSSE HOUSSE Completion Date
= =

Subject Matter Competency

“Certification Status

ACA: Academic Assessment

HE: Two or more years of Higher Education

LT: Licensed Teacher

NONE: None of These Apply

Special Ed
Paraprofessional




NEW to 25-26 Extended
Contract Dates — CTE ONLY

Employment Assignment Information

school Department
Harrizon High _
Science ¥
*Start Date End Date Title CTAE Extended Contract Days
11/25/2019 | ™ - g 0

Type FTE of Assignment state Assignment Code
02.Certified v 1 AD10:Program Coordinator (Incl. Evaluation Duties) v

Teaarhesr Snesciml Fod Prinrsrn Bahavwinr &dnmin Haabthi Riakimiw

i =N'A\VIGA‘TING CHANGE




Teacher Class S

e Courses
« Sections
« Staff Assignments

Why?
y When?
Streamline data source—one system - Fall
Allows for staff to be assigned to districts, e Spring
schools, students & courses I =(0) ¢

« Talks to:

« Accreditation

« CTE

* Federal Reporting
Ties to other state-required reporting within
Campus — Personnel, etc.




Elementary Courses

Scheduling & Courses > Courses > Course Information > General Course Information

* Required fields:
* Elementary
e Course Number/Name
 NCES/SCED (Attendance/Specials)
» Attendance Courses start with 23: Non-Subject Specific
* Carnegie Unit=0
e Specials (only if there is a change in teacher) denoted by subject area
* NCES includes (Prior to Secondary)
 SCED start with MT
e SCED Course level can be GE, SE, or HO
* Attendance Checkbox (when appropriate)
e Subject Type denoted for Math and ELA only




Courses — Elementary

Scheduling & Courses > Courses > Course Information > General Course Information

General Course Information

Number: (Required)

| 100

State Code:

| 23004

NCES Code:
23004GEDT0111

SCED Subject Area:

23: Non-Subject Specific

Available Carnegie Unit Credit:
— —
| 0.00 . |

SCED Lowest Grade: (Required)
| 01: Grade 1

Attendance

Mame: (Required)

| | First Grade Homeroom

SCED Course Level:

| GE: General Education

SCED Highest Grade: (Required)

v | | 01: Grade 1

SCED Course Identifier: (Required)

| 004: MT-Grade 1

SCED Sequence: (part n of m parts)

|1 v| of |1 v|




Courses — Elementary
Attendance

Scheduling & Courses > Courses > Course Information > General Course Information

Course Setup

Subject Type: /

Transcript: GPA Weight: Bonus Points:
- | 1.000 L

Attendance:

Standards-Based: Hide Standards On Portal:

Activity:




JHS/Middle School
Courses

Scheduling & Courses > Courses > Course Information > General Course Information

* Required fields:
e JHS
e Course Number/Name
 NCES/SCED for ALL Classes
* NCES includes (Prior to Secondary)
 SCED start with MT
e Courses offered, but with no enrollment for accreditation purposes
are left as Active with a Section i.e. Foreign Language, Shop,
Underwater Basket Weaving
e Attendance checkbox is marked
e Subject Type is labeled for Math and ELA ONLY
 CTE Pathways denoted
* If course is offered through MTDA or virtually, mark as Distance
Learning Class é 4&’6
DO NOT USE THE SECTION TO DENOTE DISTANCE LEARNING /\/




Courses —JHS/MS

Scheduling & Courses > Courses > Course Information > General Course Information

SCED Subject Area: SCED Course ldentifier: (Required)

51: English Language and Literature (prior-to-secondary) v | | 036: MT-Language Arts (grade 8

Available Carnegie Unit Credit:
0.00




Courses —JHS/MS

Scheduling & Courses > Courses > Course Information > General Course Information

Course Setup

Subject Type: Core Academic Class: (Required)

| CORE: Core Academic Subject Area | ELA: English/Language Arts

Transcript: GPA Weight: Bonus Points:

(] S— rallE

B | 0.000 v | o

Attendance:

Standards-Based: Hide Standards On Portal: Ignore Master Push:
O O O

Activity:

AC: Academic

If you mark a class as Activity, you can run in-progress grades!




High School Courses

Scheduling & Courses > Courses > Course Information > General Course Information

* Required fields:
e HS
e Course Number/Name
 NCES/SCED for ALL Classes
* NCES includes
 SCED start with MT
e Carnegie Unit = Number of credits for completing the
section of the class
 Semester Class = 0.5
* Year Long Class = 1.0
e Courses offered, but with no enrollment for accreditation purposes
are left as Active with a Section i.e. Foreign Language, Shop,
Underwater Basket Weaving
e Attendance checkbox is marked




High School Courses
Cont.

Scheduling & Courses > Courses > Course Information > General Course Information

* Required fields:
e HS
 CTE Pathways denoted
 WBL Learning checkbox and Partner noted
 Each WBL Offering = 1 Course, E.G.
* Welding Pathway with 2 WBL Partners = 1 course
* Ag Natural Resources with 1 WBL Partner = 1 course
* If course is offered through MTDA or virtually, mark as Distance
Learning Class
DO NOT USE THE SECTION TO DENOTE DISTANCE LEARNING
ALL MTDA and Distance Courses need to be individual courses with
uniqgue NCES information
COURSE MINUTES




High School Courses
Cont.

Scheduling & Courses > Courses > Course Information > General Course Information

* Required fields:
e HS
e COURSE MINUTES
* At least 4050 Minutes for a Semester Course
e At least 8100 Minutes for a Full Year Course




Courses —HS

Scheduling & Courses > Courses > Course Information > General Course Information

General Course Information

Course Master Linked - 1600 Statistics A
Number: (Required) Name: (Required)

| 1600 | Statistics A

State Code:

| 02201

NCES Code:
02201GED.5011

SCED Subject Area: SCED Course ldentifier: (Required)

| 02: Mathematics | 201: MT-Probability and Statisti

Available Carnegie Unit Credit: SCED Course Level: SCED Sequence: (part n of m parts)

|. 0.50 | | GE: General Education _ | 1 v | of | 1 v |

| | -

SCED Lowest Grade: (Required) SCED Highest Grade: (Required)

| 09: Grade 9 v | | 12: Grade 12




Courses —HS

Scheduling & Courses > Courses > Course Information > General Course Information

Course Setup

Subject Type:

CORE: Core Academic Subject Area

Transcript:

Attendance:

Standards-Based:
)
Activity:

AC: Academic

GPA Weight:

. 1.000

Hide Standards On Portal:

If you mark a class as Activity, you can run in-progress grades!

Core Academic Class: (Required)

| MAT: Mathematics

Bonus Points:

Expected Hours:

Ignore Master Push:




Courses —HS

Scheduling & Courses > Courses > Course Information > General Course Information

State Defined

Type:

| RG: Regular

High School Credit:

CTE Pathway:

Select all that apply

Dual Enrollment Credit:

Distance Class:

| N: No

|| AMC: Agriculture, Mechanics & Construction €3 |

Work Based Learning:

WEL Partner:
Maximum 200 characters

Alternative Ed Program:

Murdochs, Tractor Supply

Vocational Code:




Courses —HS

State Defined

High School Credit:

CTE Pathway:
Select all that

|| AMC: Agriculture, Mechanics & Construction €3 || AFN: Agriculture, Food & Natural Resources €3 |

Work Based Learning: WEL Partner:




Courses —HS

Grading Tasks are now VERY Important
CTE Courses must be accurately set up— credit type determined at District level

Course Grading Task Detail
Grading Task
Semester
*acore Group
ABC+- (4.0
Credit Type
| Vocational i |
R =5
Elective

|:| Term 1 TE:rrn';-' |:| Term 3 Terrr14

Term Maszsk

FPost-only Grading Task




Teacher of Record: K -12

Scheduling & Courses> Section Staff History
Use NEW PRIMARY TEACHER
« DO NOT USE NEW STAFF
Determine Role based on if the course is State Reporting
Teacher of Record= ALL Courses that are statereported AND taught in
Person
Facilitator = ANY Online or Distance Course
Not Applicable/Not State Reported = Courses not state reported, E.G.
Elementary Math, Science, etc.
the instructor is a district employee, assign the teacher as Teacher of Record.
the instructor is NOT a district employee, add the teacher as a “contractor”
T Titles: Contractor, TCO1: Regular Education Teacher, not FTE) and denote
the Section Staff History as the Teacher of Record.
to 25-26: Verify the teacher has a Class 8 license (College/Dual c é ﬂ %
courses) 2
* Do not enter in Staff Assignment Start or End Dates unless Teacher leaves

before the end of the term




10.55.712 CLASS SIZE: ELEMENTARY

(1) Insingle grade rooms, the maximum class size shall be:
(a) no more than 20 students in kindergarten and grades 1 and 2;
(b) no more than 28 students in grades 3 and 4;
() no more than 30 students in grades 5 through 8.
In multigrade classrooms, the maximum class size shall be:
(a) nomore than 20 students in grades K, 1, 2, and 3;
(b) no more than 24 students in grades 4, 5, and 6;
(c) nomore than 26 students in grades 7 and 8.

(3) Multigrade classrooms that cross grade level boundaries (e.g., 3-4, 6-7) shall use the maximum of
the lower grade.

(4) Inone-teacher schools, the maximum class size shall be 18 students.

(5) The school district must assign qualified human resources that comply with all fingerprint and background
check requirements when exceeding maximum class sizes at a rate of 1 1/2 hours per day, per student

overload.

(6) An overload of five students per classroom is considered excessive.




NEW TO 25-26 PK SPED ST
COUNTED FOR ANB

Total number of minutes in I[EP must meet the minute requirements for ANB
Can and probably should track attendance and can be enrolled in a norstate

reported class appropriately
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Data Validation and Certificatio

Data Validation Report ¥

Instructions
- Validations allow the District to preview the information and correct Rule 1 used s Total population wil e returned'a
. . State Dataset via DIS.
 Local Dataset = District URL

« Can Generate Now and EASY to work with e vetiion o
- State Dataset = State Data/Helena |

Report Options

« Requires it be Submitted to a Batch Queue Report Data Source
Local Dataset
. Both must MATCH © e

« Certifications are saying the “District’'s URL Information matches and is an accurate
representation to the State’s Information”

Output Options

Report Processing

¢ 1 PRIMARY CERTIFIER/EVENT © Generate Now
+ DO NOT CHANGE PRIMARY CERTIFIER DURING REPORTING SEASON (unless | uta

Certifier no longer works for District) Type Membership Setup 1y

New Member Type: Full Year Attendance

Data Certification Membership Editor

Name | Status | ype
Schreibeis, Stephen Active Primary
Stinnett, Jackie Active Secondary




THANK YOU!

Nicole Thuotte and
Mary Anne Skinner

This presentation is intended solely for use by the Montana Association of School Business Officials (MASBO) and its NXY =
authorized recipients. The views expressed herein are those of the individual presenter and do not necessarily represent VI G ATI N G CH A N G E
MASBO. The information provided is for informational purposes only and does not constitute legal or financial advice. MASBO '

assumes no responsibility for the accuracy or completeness of the content presented. While every effort is made to ensure
accuracy, no warranties, express or implied, are made regarding the content. Please consult your District’s legal counsel before
acting on any information presented.
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